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        Northeast Guide Service
                         142 Moosehead Lake Road, P.O. Box 1623 Greenville, Maine 04441 888-484-3317
                    Email:  info@northeastguideservice.com • Website:  www.northeastguideservice.com

AN EQUAL OPPORTUNITY EMPLOYER

APPLICATION FOR EMPLOYMENT

Please Print Date: __________________

PERSONAL

Name: _____________________________________ Soc. Sec. # _____________________________

Present Address:  ___________________________________________________________________
                                  No.        Street                                                      City                        State      Zip

Previous Address: ___________________________________________________________________

E-mail Address: _____________________________________________________________________

Phone No. (HOME) (_____)________-__________Phone No. (CELL) (______)________-__________

Are you 18 years of age or over?     Yes             No

Are you a U.S. citizen?       Yes              No

Do you have a valid operator’s (driver’s) license?    Yes           No

If yes, license number, class, and state __________________________________________________

EMERGENCY CONTACT

In case of an emergency notify:  Name: __________________________________________________

Address: __________________________________________________________________________

Phone:     __(___)____________________________________________________________________

MILITARY SERVICE RECORD

Have you ever serviced in the Armed Forces?     Yes             No

If yes, what branch? _________________________________________________________________
Dates of duty:      From: ________________________     To: _________________________________

Present Membership in National Guard or Reserves:        Yes               No
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EMPLOYMENT DESIRED

Position: ________________________ Date you can start: ___________ Salary desired: __________

Type of Employment Desired:         Part-time                          Full-time                      Temporary

                                                         Day                                  Evenings                     Weekends

If hired and you are under 18 years of age, we will require, prior to starting work, an Age Certificate or
Work Permit issued through the local school district.

EDUCATION Name and Location of School
No. of
Years

Attended
Graduated?
Yes / No

Course
    Or
Major

Grammar
       School

High School

College

Other Education

EMPLOYMENT HISTORY

List your record of employment beginning with your present or most recent position.

    Dates
From       To  Name and Address of Employer Position

Supervisor’s Name
and Title

Reason for
Leaving

Describe the work you did:
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________



Page 3 of 6

EMPLOYMENT HISTORY (continued)

    Dates
From       To  Name and Address of Employer Position

Supervisor’s Name
and Title

Reason for
Leaving

Describe the work you did:
_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

    Dates
From       To  Name and Address of Employer Position

Supervisor’s
Name

and Title

Reason for
Leaving

Describe the work you did:
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

May we contact the employers listed above?    Yes                  No                   If not, indicate which
one(s) you do not wish us to contact.

______________________________________________________________________________

Certifications and Licenses:
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

THREE (3) REFERENCES:
Name: ___________________________________________Telephone: ________________________

Name: ___________________________________________Telephone: ________________________

Name: ___________________________________________Telephone: ________________________
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THIS AUTHORIZATION PAGE WILL NEED YOUR

HANDWRITTEN

SIGNATURE AND DATE

I authorize Northeast Guide Service LLC to contact each former employer, firm or corporation.  I
authorize any of these persons to give all information concerning work-related items and I release all
parties from liability for any damage that may result from furnishing same to you.

I certify that the facts contained in this application are true and complete to the best of my
knowledge and understand that, if employed; falsified statements on this application shall be grounds
for dismissal.

I also understand that if accepted by Northeast Guide Service LLC, my employment is
voluntarily entered into and I am free to resign at any time.  Similarly, the Northeast Guide Service LLC
is free to conclude my employment at any time.  I further recognize that this application is not a contract
and cannot create a contract.

_________________________________________            _____________________________
        Applicant’s Signature Date

DO NOT WRITE IN THES SPACE BELOW

Interview by:__________________________________    Date:______________________________

Hired:   Yes_______ No ______  Position______________________ Salary/Wage:______________

Dept. _____________________________  Date Reporting to Work ___________________________
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 Background Check Disclosure, Authorization and Release Form Disclosure

This form, which you should read carefully, has been provided to you because Northeast Guide
Service LLC may request consumer reports and/or investigative consumer reports on you from a
consumer reporting agency. Northeast Guide Service LLC will use any such report(s) solely for
employment-related purposes. Consumer reports and/or investigative consumer reports on you
will be obtained by a background check vendor and provided to Northeast Guide Service LLC.
Any such reports may contain information bearing on your character, general reputation, personal
characteristics, mode of living and credit standing. The types of information that may be obtained
include but are not limited to: credit reports, Social Security Number verification, criminal
records checks, public court records checks, driving records checks, educational records checks,
verification of employment positions held, workers’ compensation records, personal and
professional references checks, licensing and certification checks, etc. The information contained
in these reports may be obtained by the vendor from private and/or public record sources,
including sources identified by you on your job application or through interviews or
correspondence with your past or present coworkers, neighbors, friends, associates, current or
former employers, educational institutions or other acquaintances. If you are denied employment
as a result of information obtained from your background check, Northeast Guide Service LLC
will furnish you with a summary of your rights under the Fair Credit Reporting Act in a form
issued by the Federal Trade Commission entitled “A Summary of Your Rights Under the Fair
Credit Reporting Act.” You have the right upon request, to be informed of whether an
investigative consumer report was requested, and if one was requested, the name and address of
the consumer reporting agency furnishing the report. You may request and receive from the
Company, within five business days of our receipt of your request, the name, address and
telephone number of the nearest unit designated to handle inquiries for the consumer reporting
agency issuing an investigative consumer report concerning you. You also have the right, under
Maine law, to request and promptly receive from all such consumer reporting agencies copies of
any such investigative consumer reports.
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Authorization and Release

I have carefully read and understand this Disclosure, Authorization and Release form. By my
signature below, I consent to the release of consumer reports and/or investigative consumer
reports to Northeast Guide Service LLC in conjunction with my job application. I also authorize
disclosure to Northeast Guide Service LLC and/or to the background check vendor of information
concerning my employment history, earning history, education, credit history, credit capacity and
credit standing, motor vehicle history and standing, criminal history, and all other information
Northeast Guide Service deems pertinent by any individual, corporation or other private or public
entity, including without limitation the following: employers; learning institutions, including
colleges and universities; law enforcement agencies; federal, state and local courts; the military;
credit bureaus; motor vehicle records agencies; and other applicable sources. I hereby release and
hold the vendor and Northeast Guide Service LLC, its officers, directors, employees, and trustees
harmless from any and all liability with respect to the consumer reports, investigative consumer
reports, investigations, verifications, and/or the use of any information relevant to my
employment. I understand that if Northeast Guide Service LLC hires me, my consent will apply
throughout my employment to the extent permitted by law, unless I revoke or cancel my consent
by sending a signed letter or statement to Northeast Guide Service LLC, Office of Human
Resources. I also understand that, to the extent allowed by law, information contained in my job
application or otherwise disclosed by me before, during, or after my employment, if any, may be
used for the purpose of obtaining consumer reports and/or investigative consumer reports. This
Background Check Disclosure, Authorization, and Release form, in original, faxed, photocopied,
or electronic form, will be valid for any reports that may be requested by Northeast Guide Service
LLC.

Applicant's
Signature______________________________________________________________________

Print Name: ____________________________________________________________________

Date: __________________________Other Names Used: _______________________________

Social Security Number _________/__________/_________Date of Birth___________________

Driver's License # ______________________________State: ____________________________

Current Address_____________________________________City/Town___________________

State: _________________________________Zip Code: _______________________________

Previous address_________________________________________________________________

City/Town_________________________________________State____________Zip__________

Telephone Number: ______________________(home) __________________________ __(cell)_

E-mail Address: ________________________________________________________________

Have you ever been convicted of or entered a plea of guilty or no contest to any felony or misdemeanor (other
than a minor traffic violation)?   YES     NO


